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QUYET PINH

Ban hanh Quy ché quy dinh vé mAu vin bing, chirng chi;
in, quan ly, cap phat, thu hdi, hity b6 vin bang, chirng chi

HIEU TRUONG TRUONG CAO PANG BINH PHUOC

Can cit Quy ché Té chirc va hoat dong Truong Cao ddng Binh Phudc ban
hanh theo Quyét dinh sé 1 11/QD-CBBP ngay 22/5/2023 cua Truong Cao ding
Binh Phuoc,

Can cir Vin ban hop nhdt s6 2513/VBHN-BLPTBXH ngay 03/8/2021 cia Bo
Lao déng - Thirong binh va Xa hoi quy dinh vé mau bang tot nghiép trung cdp, cao
dang; in, quan 1y, cap phdt, thu hoi, hity b6 bang tot nghiép trung cdp, cao dang;

Can cu Thong tw s6 21/2019/TT-BGDDT ngay 29/11/2019 cia Bé Gido duc
va Dao tao ban hanh Quy ché quan Iy bang tot nghiép trung hoc co s6, bang tot
nghiép trung hoc phé théng, bang tot nghiép trung cdp sw pham, bang tot nghiép
cao dang sw pham, vin bang gido duc dai hoc va chitmg chi ciia hé thong gido duc

quoc dan, éw
Can cir Thong tw s6 16/2020/TT-BGDBT ngay 05/6/2020 Quy dinh méu bénk?|
tot nghiép trung cdp su pham va mau bang tot nghiép cao ddang sw pham; \\ Z\ BINH P
\ ©\ 2

Can cir Van ban hop nhdt sé 5830/VBHN—BLDTBXH ngay 3]/]2/201 9 cua\\E\o\
B6 Lao dong - Thuong binh va Xa héi quy dinh vé dao tao trinh dg so cdp; =

Can cit Véan ban hop nhat s6 5828/VBHN-BLDTBXH ngay 31/12/2019 cua
Bé Lao ddng - Thirong binh va Xa héi quy dinh vé dao tao thuong xuyén;

Theo dé nghi ciia Truong phong Dao tao.

QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quy dinh mau vin béang,
chung chi; in, quan ly, cap phat, thu hdi, hiy bo van bang, chimg chi ctia Trudong
Cao dang Binh Phudc.

Piéu 2. Quy ché nay dugc 4p dung tai Truong Cao dang Binh Phudc va co
hiéu luc ké tir ngay ky Quyét dinh ban hanh. Quyét dinh nay thay thé Quyét dinh s6
04/QD-CPBP ngay 08/01/2021 cta Truong Cao dang Binh Phudc vé viéc ban hanh
Quy ché quy dinh mau bang tot nghiép trung cip, cao dang; in, quan ly, clp phat,
thu hoi, hity bo bang t6t nghiép trung cap, cao dang.
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Piéu 3. Trudng céc don vi thude Trudng va céc tap thé, ca nhéan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./
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st QUY CHE
Quy dinh mau vin bang, chirng chi;
in, quan ly, cap phat, thu hoi, hiy b6 van bang, chirng chi
(Ban hanh kém theo Quyét dinh s6%74/QD-CDBP ngay /2 théngtandm 2023 ciia
Hiéu truong Truong Cao dang Binh Phudc)

Chuong I
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va doi twong ap dung

1. Quy ché nay quy dinh vé mau bang tot nghiép trung cap, cao dang, chimg
chi, chimg nhén; viéc in, quan ly, cép phat, thu hoi, hay bo bang tot nghiép trung
cép, cao dang, chimg chi so cép, ching chi dao tao theo quy dinh (sau day goi tat
1a van bang, ching chi), gbém: Noi dung, ngén ngir ghi trén vén bang, ching chi,
phu lyc van bang; in phdi va quan ly van bang, chtng chi; cap phat, chinh stra, thu
hoi, huy bé van bang, ching chi; cip ban sao van bang, chimg chi tir s6 gbc cua
Trudng Cao déng Binh Phudc.

- 2.Quy ché nay 4p dung dbi véi tat ca cac don vi, ca nhan thu¢c Truong Cao
dang Binh Phudc (sau day goi la Trudong/nh a truong) va cac tap thé, ca nhan co
lién quan dén cong tac quan ly van bang, chirng chi.

Diéu 2. Nguyén tic quan ly, cap phat vin bing, chirng chi

1. MAu van béang, chimg chi:

a) Mau bang tt nghiép cao déng su pham theo mau do B Gido duc va Dao
tao ban hanh,;

b) Mau bang t6t nghiép thudc linh vuc gido duc nghé nghiép theo mau do B
Lao dong - Thuong binh va Xa hoi ban hanh;

¢) Mau ching chi: dugce quan ly théng nhét theo mau quy dinh cua nha
truong, moi chimg chi ¢6 6 hiéu riéng do nha truong quy dinh.

2. Ban chinh van bang, ching chi duoc cp mot lan. Truong hop van bang,
ching chi da cap cho hoc sinh, sinh vién (sau ddy goi la nguoi hoc) nhung phat
hién viét, in sai do 16i cua nha truong thi nha truong co trach nhiém cap lai cho
nguoi hoc.

3. Nghiém cdm moi hanh vi gian lan trong cAp phat va st dung vin bang,
ching chi.

4. Bao dam cong khai, minh bach trong cap phét van bang, chtng chi.

Piéu 3. Quyén va nghia vu ctia ngudi duge cap van bang, ching chi




2

1. Nguoi duoc cap van bang, ching chi co cac quyén sau day:
a) Puoc cap van bang, ching chi cap diing thoi han quy dinh;

b) Pugc cép lai van bang, ching chi hodc chinh stra ndi dung ghi trén vén
bang, chimg chi theo quy dinh;

¢) Puoc cap ban sao van bang, chimg chi tir s6 gde khi ¢ nhu cau.

2. Nguoi duoc cép vin bang, chimg chi ¢é cac nghia vu sauday:

-a) Cung cép chinh xéc, day du cac thong tin can thiét dé ghi ndi dung trén
van bang, ching chi;

b) Kiém tra tinh chinh xac cac thong tin ghi trén van bang, chimg chi trudc
khi ky nhan van bang, chting chi,

c) Phai co gidy uy quyén theo quy dinh ctia phép luét khi khong truc tiép dén
nhan van bang, chig chi;

d) Giit gin, bao quan van bang, chimg chi; khong duoc tay xoa, sira chira cac
ndi dung trén van bang, ching chi; khong duoc cho nguoi khéac st dung vén bang,
chung chi;

d) St dung quyét dinh chinh stra vin bang, ching chi kém theo vin bing,
chung chi sau khi dugc chinh stra;

e) Bdo cho nha trudng va co quan céng an noi gan nhat khi bi mat van bang,
chiing chi;

2) Nop lai van bang, chting chi cho nha truong trong thoi han 30 ngay, ké tur
ngay nhan dugc quyét dinh thu hdi van bang, ching chi. Truong hop vén bang,
chimg chi bi mét, phai cam két bang van ban vé viéc bi mat van bang, chimg chi va
chiu trach nhiém trudc phap luat vé ngidung cam két.

Diéu 4. Trach nhiém ciia Hiéu trudng va cac don vi thuge Trudng trong
viéc in, quan ly, cap phat, st dung van bang, ching chi

1. Hiéu trudng nha truong

a) Chiu trach nhiém trude co quan quan ly cap trén va trudc phap ludt vé
viéc in phdi, quan ly, st dung phoi va cap phat van biang, chimg chi theo quy dinh;

b) Ban hanh quy dinh vé quy trinh in, quan ly viéc in, bao quan, bao mat, su
dung phéi vin bang, chung chi, quan ly viéc cap phat van bang,, chimng chi; kiém
tra, thanh tra viéc in, bao quan, st dung phoi va cap phat van béng, ching chi trong
d6 quy dinh 16 trach nhiém cua timg don vi, c4 nhan lién quan va ché tai xtr 1y khi
8 xay ra vi pham dé ap dung thong nhat tai Truong;

¢) Pam bao an toan, phong chong chay n6 ddi véi viéc in, quan 1y phdi vén
bang, chimg chi theo quy dinh cua phap luat.

d) bam bao co so vat chét, trang thiét bi in, phong chdéng chay nb dé bao
quan phoi bang tot nghiép.
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d) Thuong xuyén chi dao thuc hién kiém tra, thanh tra hoat dong in, quan ly,
sir dung phéi, cap phét van bang, ching chi ddi véi don vi duoc giao nhiém vu
trong truong minh.

©) Phéi hop véi Codng an tinh Binh Phudc trong viéc quan ly, sit dung phoi
van bang, ching chi.

f) Clr can bd chuyén trach lam cong tic quan ly, cap phét van bang, chung
chi; thoi han phu trach tir 3 dén 5 nam.

g) Béo céo bang vin ban cho Uy ban nhan dan tinh Binh Phude, S¢ Lao dong
- Thuong binh va Xa hdi, Bo Gido duc va bao tao vé qua trinh thuc hién in phéi,
str dung phoi van bang, chting chi; sb luong phdi van bang, ching chi da in, sb
luong da str dung va s6 lugng phoi dé cép trong nam.

2. Céc don vi thude Truong

a) Hiéu truong nha truong giao cho phong Dao tao chiu trach nhi¢m trong
viéc quan ly phéi van bang, chimg chi; td chtc in phdi van bang, chung chi theo
mau do Bo Gido duc va Pao tao, B6 Lao dong - Thuong binh va X3 hoi quy
dinh; bdo quan va cap phét phdi van bang, chimg chi cho ngudi hoc theo quy dinh;

b) Phong Dao tao ¢6 trach nhiém quan ly viée in thong tin 1€n phéi vén bang,
chimg chi va cap phat van bang chimng chi cho nguoi hoc, 1ap s6 quan 1y theo quy
dinh;

¢) Nhiém vu quan ly van bang, ching chi gom:

Kiém tra, d6i chiéu va ghi chinh xéc, day du cac thong tin ghi trén van bang,
chung chi;

Yéu cau nguoi dugce cap van bang, chimg chi xadc nhan vé viéc kiém tra
thong tin trudc khi nhan van bang, ching chi;

- Lap day di hd so in, quan ly, cip phat, str dung, thu hoi, hity bo phéi van
bang, chung chi va luu trit theo quy dinh;

Béao dam tinh chinh xac va chiu trach nhiém vé céac thong tin trong ho so,
trong sO goc cap van bang, ching chi;

T6 chuc in, cp phat van bang, chimg chi ding tham quyén va ding thoi han
theo quy dinh,;

Thu héi, hity bo vin bang, chimg chi theo quy dinh;
Cép ban sao vin biang, chimg chi tir so goc theo quy dinh;
7 Xac minh tinh x4c thuc ctia van bang, chimg chi khi ¢6 yéu cau cta co quan,
to chire, ca nhan;
Chinh stra ndi dung, cip lai van bing, chimg chi theo quy dinh.

Pidu 5. MAu viin bing, chirng chi va ndi dung ghi trén van bang, chirng
chi
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a) Mau bang va cach ghi noi dung trén bang tot nghiép cao ding su pham quy
dinh tai Phu luc I kém theo Quy ché nay;

_ b Mau bang va cach ghi néi dung trén bang t6t nghiép cao dang Gido duc
nghé nghiép (sau day goi tat la GDNN) quy dinh tai Phu luc 1T kém theo Quy ché
nay;

¢) Mau bang va cach ghi n6i dung trén bang tot nghiép trung cap quy dinh tai
Phu luc I1I kém theo Quy ché nay;

d) Mau chung chi va céach ghi ndi dung trén chuimg chi so cap quy dinh tai
Phu luc IV kéem theo Quy ché nay;

e) Mau chimg chi va cach ghi n6i dung trén chung chi dao tao quy dinh tai
Phu luc V kém theo Quy ché nay.

Diéu 6. S6 hiéu va nhin dang phdi vian bang, chirng chi

Quy dinh viéc 1ap s6 hiéu nhu sau:

S6 hiéu ghi trén phoi van bang, chimg chi duoc lap lién tuc theo thir tu sb tur
nhién tir nhé dén 1on tur khi thye hién viéc in phoi vin bang, ching chi; dam bao

phan biét duoc sé hiéu cua ting loai van bang, ching chi. MBoi s6 hiéu chi dugc
ghi duy nhét trén mot phoi van bang, chimg chi. Cu thé:

a) Bang tot nghiép cao ding su pham: s6 hiéu phéi bang do Bo Gido duc va
bao tao phat hanh;

b) Béng tot nghiép cao dang GDNN: CD............ (Trong dé:.........1a ky
hiéu nganh dao tao, ndm cap bang.so thir tu);

¢) Bing tot nghiép trung OB T s (Trong do.:.........1a ky hiéu nganh
dao tao, ndm cip bang.sb thir tu);

d) Chung chi so e B s s i (Trong do:.........1a ky hiéu nganh dao tao,
nam céap chimg chi.sd thir tw);

e) Chung chi dao tao: CC............ (Trong do:.........1a ky hiéu khoda hoc,

nam cAp ching chi.sd thu tu);
Nhimng loai van bang, ching chi méi phat sinh ngoai cac loai van bang,

ching chi trén thi Hiéu truong nha truong quy dinh 1ap s6 hiéu bd sung bang vin
ban.

Piéu 7. Ngbn ngir ghi trén van bing, chirng chi

Ngon ngit ghi trén van bang, chimg chi la tiéng Viét. Déi véi cac van bang,
chung chi c6 ghi thém tiéng nude ngoai, thi tiéng nudc ngoai phai dugc ghi chinh
xac va phu hop voi ndi dung tiéng Viét; kich ¢& chit nude ngoai khong 16n hon
kich c& chix tleng Viét.

- SEN
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Chuong I1
IN PHOIL, QUAN LY PHOI VA QUAN LY VIEC CAP
VAN BANG, CHUNG CHI
Piéu 8. In phéi bing t6t nghiép

1. P6i véi phoi bang tdt nghiép cao dang su pham: St dung phoi bang tot
nghiép cao dang su pham do Bd Gido duc va Dao tao phat hanh.

2. DPi v6i bang tot nghiép cao dang GDNN, trung cép, chimg chi so cip va
chimg chi dao tao st dung phoi van bang, chimg chi do B6 Lao dong Thuong binh
va Xa hdi quy dinh.

3. Hiéu truéng phé duyét mau phéi vin bing, chimg chi va giri mau phoi van
bang, ching chi béo cdo B Gido duc va Dao tao, B§ Lao dong - Thuong binh va
X4 hoi, Uy ban nhan dan tinh Binh Phudc, cong an tinh Binh Phudc; chiu trach
nhiém vé ndi dung in trén phéi bang tot nghiép va to chiic in phdi bang tdt nghiép.

Picu 9. Quén Iy viéc cap vin biang, chirng chi

1. Phong DPao tao duge giao quan ly van bang, chimg chi lap s6 theo dai,
quéan ly viéc cap phoi vin bang, chimg chi va luu trit vinh vién tat ca hd so theo
quy dinh dé theo dai.

2. S6 va so gdc cap van bang, chimg chi duoc 14p lién tuc theo s thir tu tir
nho den 16n theo timg ndm tr ngay 01/01 dén hét ngay 31/12; dam bao phén biét
duoc sb vao sb gbc cap cua timg loai van bang, ching chi, nam cép va truong cap
van bang, chimg chi. S6 va so goc cép vin bang, chung chi dugc ghi duy nhit trén
mot van bang, chimg chi. Cu thé:

a) Bang t6t nghiép cao dang Su pham: CD,ndm cap vin bang/CPBP.nganh
dao tao,so thir tu;

b) Bang t6t nghiép cao dang GDNN: CD,nam cap vanbang/CPBP.sé thir tu;

¢) Bang tt nghiép trung cap: TC,nam cép vinbang/CPDBP.sb thir tu;

d) Chimg chi so cap: SC,nam cép ching chi/CDBP.s thir tu;

e) Chung chi dao tao thudng xuyén: CC,nam cap ching chi/CDBP.s thir tu.

3. Bdi voi phoi van bang, ching chi bi hu hong, viét sai, chét luong khong
dam bao, chua st dung do thay doi mau phéi thi Hi€u trudng ra quyét dinh thanh
lap Hoi dong xur ly. Hoi dong xur ly hop, xem xét va 1ap bién ban huy bo ghi rd s6
lugng, o higu, ly do huy bo, tinh trang vén bang, chung chi trude khi bi huy bo va
phuong thic huy bo. Bién ban huy bo phai duge luu trit vao hd so dé theo doi,
quan ly.

4. Truong hop phoi van bang, chimg chi bi mat, 1ap bién ban va thong bao
ngay vdi co quan Cong an tinh Binh Phudc, S¢ Lao dong - Thuong binh va Xa hoi
hodc S& Gido duc va Bao tao dé kip thoi xur ly.
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Piéu 10. Ché dd bao cdo viée in phdi, quéan 1y phdi va quan Iy vin bang,
ching chi

Trudc ngay 31 thang 12 hiang nam, nha truong bao cao Bo Gido duc va Dao
tao, B Lao dong - Thuong binh va Xa hoi s6 lugng phdi van bang, chung chi da

in (néu co); s0 lugng phdi van bang, chimg chi da sir dung; so lugng vin bang,
chung chi da cap trong nam theo quy dinh.

Chuong III
CAP PHAT, CAP LAI, CHINH SUA, THU HOIL, HUY BO
VAN BANG, CHUNG CHI
Piéu 11. ThAm quyén cap van bing, chirng chi

Hiéu truong nha truong cap bang tot nghiép cao dang su pham, bang tot
nghiép cao dang Gido duc nghé nghiép, trung cap, chimg chi so cap, chimg chi dao
tao theo quy dinh.

Piéu 12. Piéu kién cap van bing, ching chi

Vian bang, chimg chi dwoc cap cho ngudi hoc sau khi hoan thanh chuong
trinh dao tao theo quy dinh va hoan thanh nghia vu, trdch nhiém cua nguoi hoc.

Diéu 13. Thoi han cap van bang, chirng chi

I. Hiéu trudng c6 trach nhiém t6 chuc trao van bang, chimg chi cho nguoi

hoc du diéu kién cap van bang, chimg chi trong thoi gian khong qua 90 ngay lam
viée ké tir ngay c6 quyét dinh cong nhan t6t nghiép.

2. Trong thoi gian cho cap bang t6t nghiép ngudi hoe du diéu kién cép bang
t6t nghiép dugc Hiéu trudng cap gidy ching nhan t6t nghiép tam thoi.

Diéu 14. S6 gbe cAp vin bing, chirng chi

1. S6 goc cép vin bang, chung chi dugc 1ap ra khi thuc hién viéc cap ban
chinh vén bang, ching chi. S6 goc cap van bang, chung chi ghi day du _nhimg noi
dung tiéng Viét cia ban chinh vin bang, ching chi. Truong hop van bang, chimng
chi dugc chinh stra ndi dung hodc duoc cap lai thi phai 1ap phu luc s6 gbc dé ghi
cac ndi dung duogc chinh stra hodc thay d6i cua van bang, ching chi.

2. S6 gbe chp vin bang, chimg chi phai dugc ghi chinh x4c, d4nh so trang,
dong déu giap lai, khong dugc tay xo6a, dam bao quan ly chat ch& va luu trit vinh
vien.

3. Mau s6 gbc cap bang tt nghiép cao dang Su pham (c6 miu tai Phu luc
VI kém theo).

4. Mau sb gbc cap bang tét nghiép trung cép, bang tdt nghiép cao dang
GDNN (¢6 mau tai Phu luc VII kém theo).

5. Mau sb géc cap chting chi so cap (c6 mau tai Phu luc VIII kém theo).

6. MAu sb gbc cip chimg chi (c6 mau tai Phu luc IX kem theo).
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7. Mau Phu luc sb géc cép van béng, chimg chi (c6 mau tai Phu luc X kém
theo).
Piéu 15. Ky, dong dau vin bing, chingchi

1. Hiéu trudng nha truong cap van bang, ching chi theo quy dinh tai Diéu I
cua Quy ché nay phai ky theo mau chit ky da ddng ky véi co quan c6 thim quyén
va ghi dy du ho tén, chic danh trong vian bang, chimg chi.

2. Truong hop Hiéu trudng nha truong chua duoc co quan cé tham quyér} bd
nhi¢m, cong nhén thi Phé Hiéu truéng duge giao phu trach 1a nguoi ky van bang,
chung chi.

3. Viéc déng dau trén chir ky cua Hiu truong/Pho Hiéu trudng cap van
bang, ching chi thuc hién theo quy dinh vé cong tac van thu hién hanh.

Piéu 16. Tham quyén quyét dinh chinh sira ndi dung vin bing, chirng
chi

Hiéu truong nha truong quyét dinh chinh sia noi dung van bang, chung chi
da cap va s gbc cap van bang, chung chi bao gdm van bang, chung chi cua cac
truong trude khi sap nhap da cép.

Piéu 17. Cac trudng hop chinh sira ndi dung vin bang, chirng chi
Nguoi duge cip van bang, chimg chi ¢6 quyén yéu cau chinh stra ndi dung
ghi trén van bang, chimg chi trong céc truong hop sau:
1. Puge co quan c6 tham quyén quyét dinh thay d6i hodc cai chinh ho tich,
xac dinh lai dan tdc, xac dinh lai giéi tinh.
2. Pugc co quan c6 tham quyén bé sung hd tich, didu chinh ho tich, dang ky
khai sinh qué han, dang ky lai viéc sinh theo quy dinh ctia phép luét.
3. Ngudi hoc da ky nhan bang tdt nghiép nhung ndi dung ghi trén bang tot
nghiép bi ghi sai do 16i ctia nha truong.
Dicu 18. H6 so, trinh tw, thi tuc chinh sira ndi dung bang tbt nghiép
1. Ho so dé nghi chinh stra bang tbt nghiép:
a) Pon dé nghi chinh stra noi dung van bang, chimg chi (c6 mau tai Phu luc
XII kem theo);,
b) Vian bang, ching chi dé nghi chinh stra;
c) Trich luc hoéc quyet dinh thay d6i hodc cai chinh ho tich, x4c dinh lai dan

tdc, xac dinh lai gidi tinh d6i véi trudng hop chinh stra vin bang, chimg chi do thay
doi hodc cai chinh ho tich, x4c dinh lai dan toc, xac dinh lai gidgitinh;

d) Gidy khai sinh déi véi truong hop chinh sira ndi dung vin bang, ching chi
do bo sung ho tich, didu chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh qua

han;
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d) Can cudce cong dan hoac h chiéu hodc gidy to tuy than hop phap khac c6
anh cua ngudi dugc cap vian bang, chung chi. Thong tin ghi trén cdc gidy to nay
phai pht hgp véi dé nghi chinh stra noi dung vin bang, ching chi.

e) C4c tai liéu trong ho so dé nghi chinh stra n6i dung van bang, chung chi
quy dinh tai cac diém b, c, d, & khoan nay 1 ban sao tir s6 gbc hodc ban sao duoc
chiing thuc tir ban chinh.

g) Truong hop tai liéu trong hé so d& nghi chinh sira ndi dung vin bang,
chung chi quy dinh tai cac diém b, c, d, d khoan 1 Diéu nay la ban sao khéng c6
chung thuc thi nguoi dé nghi chinh sura vén bang, ching chi phai xuét trinh ban
chinh d& nguoi tiép nhan hd so dbi chiéu; nguoi tiép nhan hd so phai ky x4c nhan,
ghi 16 ho tén vao ban sao va chiu trach nhiém vé tinh chinh x4c ctia ban sao so véi
ban chinh.

2. Trinh tu chinh stra ndi dung van bang, chimg chi dugc quy dinh nhu
sau:

a) Nguoi dé nghi chinh sira noi dung van bang, chimg chi ndp truc tiép hoac
gui qua dudng buu dién 01 (mot) bo ho so theo quy dinh tai khoan 1 Didu nay cho
nha trudng chinh sira ndi dung van bang, ching chi;

b) Trong thoi han 5 ngay lam viéc ké tir ngay nhén du hé so hop 18, nha
truong phai thue hién viéc chinh stra néi dung van bang, ching chi xem xét quyét
dinh viéc chinh sira; néu khong chinh sira thi phai tra 1o bang vin ban va néu rd ly
do;

c) Viéc chinh stra ndi dung van bang, chimg chi dugc thuc hién bang quyét
dinh chinh stra; khong chinh stra truc tiép trong van bang, chtng chi. Quyét dinh
chinh sira phai duge luu trong hd so cdp van bang, chimg chi;

d) Can ctr quyet dinh chinh sira, nha trudng cép vin bang, ching chi ghi day
di théng tin vé van bang, ching chi, cac ndi dung duge chinh stra cua vén bang,
ching chi vao phu luc s6 gbc cp van bang, chimg chi.

3. Noi dung chinh ctia quyét dinh chinh sira bing tét nghiép gom:

a) Ho, chit dém, tén; ngay, thang, nam sinh cia nguoi cd van bang, ching
chi duoc chinh stra;

b) Tén, sd, ngay, thang, ndm cap van bang, ching chi duoc chinh stra;
¢) Noi dung chinh sua;

d) Ly do chinh sura;

@) Hiéu luc va trach nhiém thi hanh quyét dinh.

Piéu 19. Thu hdi, huy bo van bing, chirng chi

1. Van bang, chimg chi bi thu hdi, hily bé trong céc truong hop sau day:

1

|

o O

\l“"
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a) C6 hanh vi gian 1an trong tuyén sinh, hoc tap, thi ctr, bdo vé chuyén de,
khéa luan tét nghiép hodc gian 1an trong viéc lam ho so dé duge cap van bang,
chung chi;

b) Cap cho ngudi khéng du diéu kién;
¢) Do nguoi khong c6 tham quyén cap;
d) Bi tay x0a, sura chira;

d) Pé cho ngudi khéc st dung;

2. Thim quyén cap vin bang, ching chi quy dinh tai Diéu 11 cua Quy ché
ndy ¢6 trach nhiém thu héi, huy bé vin bang, ching chi.

3. Hiéu truéng c6 tham quyén cap van bang, ching chi ra quyét dinh thu hoi,
hity bo van bang, ching chi. Néi dung ctia quyét dinh néu rd ly do thu héi, hiy bé.
Quyet dinh duoc déang tai trén website cua nha truong; duge giri dén ngudi bi thu
hoi van bing, ching chi, co quan kiém tra phat hién sai pham (néu c6), co quan
nguoi bi thu hdi van bing, ching chi dang cong tac (néu co) va céc co quan, to
churc ¢6 lién quan.

Piéu 20. Coéng bo cong khai thong tin vé cap vin bang, chirng chi trén
trang thong tin dién tu

1. Trong thoi han 30 ngay ké tir ngay cap vin bang, chung chi, Nha truong
cong bd cong khai thong tin ve cap bang t6t nghiép trén trang thong tin dién tir clia
trrong va cung cap cac thong tin vé cap van bang, ching chi trén hé théng co s
dit liéu truc tuyén vé cap van bang, chimg chi gido duc nghe nghi€p tai Trang
théng tin tra ctru van bang Gido duc nghé nghiép (sau day goi tét 1a trang thong tin
dién tr) tai dia chi http://vanbang.gdnn.gov.v/ (cia Bd Lao dong - Thuong binh va
Xa hoi).

2. Thoéng tin cong b6 cong khai vé cép van béng, ching chi gdm cac ndi
dung ghi trén vin bang, chung chi va phai dugc cdp nhat thuong xuyén trén trang
thong tin dién tir dam bao dé quan ly, truy cép, tim kiém. Truong hop van bang,
ching chi dugc chinh sira, thu hdi, hiy bo phai duoc cap nhat trén trang thong tin
dién tu.

3. Viéc cong bd cong khai thong tin vé cép, chinh sira, thu hdi, hay bo van
bang, chung chi trén Trang thong tin dién tr cua Trudng dugce thuc hién ddi véi ca
van bang, chimg chi da dugc cap trude ngay Quy ché nay c6 hiéu luc thi hanh.

Chuong IV
BAN SAO VAN BANG, CHUNG CHI TU SO GOC
Diéu 21. Cip ban sao vin bang, chirng chi tir s6 goc

1. Nha truong thuc hién vige cép ban sao van bang, chimg chi tir s6 gdc cap
van bang, chimg chi khi c6 yéu cau.

2. Cac ndi dung ghi trong ban sao van bang, ching chi tir s6 gbc phai
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chinh xéc so véi so goc.
biéu 22. Gia tri phap ly cia ban sao vin bang, chirng chi tir so6 gbc

1. Ban sao vin bang, chung chi tir s6 gdc co gia tri st dung thay cho ban
chinh trong céc giao dich, trir truong hop phép luat ¢6 quy dinh khac.

2. Truong hop c6 can ctr vé viéc ban sao gia mao, khong hop phép; co quan,
to chtc tiép nhén ban sao vin bang, chimg chi yéu cau nguoi c6 ban sao vén bang,
chung chi xuét trinh ban chinh dé déi chiéu hoic tién hanh x4c minh néu thdy can
thiét.

Dleu 23. Tham quyén va trach nhiém cap ban sao vin bang, chirng chi
tir s0 goc

Nha truong quan ly s0 gdc cap van bang, chimng chi ¢6 thim quyén va tréch
nhiém cap ban sao van bang, ching chi tir so goc. Viéc cap ban sao van bang,
chimng chi tir s6 gde duoce thue hién dong thoi véi viée cp ban chinh hodc sau thoi
diém cap ban chinh.

Diéu 24. Ngudi ¢6 quyen yéu cau cap ban sao vin bang, chirng chi tir so
goc

Nhirng ngudi sau day cé quyén yéu cau cap ban sao van bang, ching chi tir
sO goc:

1. Nguoi dugce cap ban chinh van bang, ching chi.

2. Nguoi dai dién theo phap luat, nguoi dai dién theo uy quyén clia ngudi
duoc cap ban chinh van bang, chung chi

3. Cha, me, con; vg, chdng; anh, chi, em rudt; nguoi thira ké khéc cia nguoi
duoc cap ban chinh van bang, chtig chi trong trudng hop nguoi d6 da chét.

Piéu 25. Trinh tu, thi tuc cAp ban sao vin bang, ching chi tir s6 gbc

1. Nguoi yéu cau cép ban sao van bang, chimng chi tir s6 gbc phai c6 don dé
nghi cap ban sao vén bang, ching chi theo mau quy dinh tai Phu luc XII kém theo
Quy che nay, xuét trinh can cudc cong dan hodc hd chiéu con gia tri sir dung dé
ngudi tiép nhan hé so kiém tra.

Trudng hop nguoi yéu ciu cp ban sao van bang, ching chi tir s6 goc la
nguoi quy dinh tai khoan 2 va khoan 3 Diéu 24 ctia Quy dinh nay ngoai gidy to
theo quy dinh trén, phai xuat trinh gidy to chimg minh quan hé véi nguoi duoc cap
ban chinh vin bang, chimg chi.

2. Truong hop nguoi yéu cau cap ban sao van bang, ching chi tir s6 goc gui
yéu cau nhén két quéa qua buu dién, ngoai hd so theo quy dinh tai khoan 1 Piéu nay
phai giri mot (01) phong bi ¢6 dan tem ghi rd ho tén, dia chi, sb dién thoai lién lac
cua nguoi nhan.

3. Truong dang quan ly s6 gbe cap van bang, chu'ng chi can cir vao s6 goc de
cap ban sao van bang, ching chi cho ngudi yéu cdu; ndi dung ban sao vin bang,

[T

N
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chimng chi phai ghi theo ding n6i dung da ghi trong s gbc. Truong hop khoéng con
luu trlt dugc s6 goc hodc trong s6 goc khong c6 thong tin vé ndi dung yéu céu cap
ban sao thi nha truong c6 trach nhiém tra 101 bang van ban cho nguoi yéu cau.

4. Trudng hop khong cip ban sao van bang, ching chi tir sb gbc cho nguoi
yéu cau thi nha trudng phai tra 101 bang van ban va néu rd ly do.

5. Thoi han cap ban sao vin bang, chimg chi tir s6 gbe duogc thuc hién nhu
sau:

a) Pugc thuc hién trong thoi gian khéng qua 5 ngay lam viéc sau khi nha
trudng nhan da hd so hop 18;

b) Péi véi trudng hop yéu cau cép nhiéu ban sao vin bang, chung chi, ndi
dung vén bang, chig chi phtrc tap kho kiém tra, d6i chiéu ma nha truong khong
thé dép tmg duoc thoi han quy dinh tai diém a khoan nay thi thoi han cap ban sao
dugc kéo dai thém nhung khong qué 3 ngay lam viée.

6. Ngudi yéu cau cép ban sao vin bang, ching chi tir s6 gdc phai tra 16 phi
cap ban sao.

7. Lé phi cdp ban sao vin bang, chung chi tir s6 goc dugc thuc hién theo
huéng dan cta Bo Tai chinh va B Tu phap vé muc thu, ché do thu, ndp, quan ly
va str dung 1& phi cap ban sao.

Bleu 26. SO cap ban sao va quan ly viéc cap ban sao vin bang, chirng chi
tir s6 goc

L S6 cap ban sao van bang, chimg chi tir so gbc duogc 1ap ra khi thuc oM 1 RUBNG
viéc cap ban sao van bang, ching chi tir s6 gbc trong d6 ghi day du nhiing noi t{ﬁ@gf;w mNG
Z
\ £\ BINH PRUC

clia ban sao d6 da cip (C6 mau tai Phu luc X1 kém theo). A

N\ ,\J/»,

2. S6 cap ban sao van bang, ching chi tir s6 goc phai dugc ghi chép chi
xac, danh so trang, dong dau giap lai, khong duogc tay xoa, dam bao quan ly chat
ch€ va luu trit vinh vién.

S —

3. Mbi lan cap ban sao van bang, chung chi tur so gbc deu phai ghi vao sO
cap ban sao van bang, chimg chi tir s6 goc; phai lap sd vao s6 cap ban sao, dam
bao m01 s6 vao s cép ban sao dugc ghi duy nhat trén mét ban sao vin bing, chung
chi cép cho ngudi hoc.

4. So va0 s0 cap ban sao van bang, ching chi tir sé gbc duge 1ap lién tyc theo
thir tur s tu nhién tir nho den 16n theo timg ndm tir ngay 01/01 dén hét ngay 31/12;
dam bao phan biét duoc sb vao sb cip ban sao cua ting loai van bang, ching chi va
nam cap ban sao va xac dinh dugc trudng cap.

Chuwong V
KIEM TRA, THANH TRA, XU LY VI PHAM
Piéu 27. Kiém tra, thanh tra, xir Iy vi pham

1. Phong Thanh tra va Dam bao chét luong hang nam t6 chirc kiém tra, thanh
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tra viéc quan ly vin bang, chimg chi theo quy dinh.

2. Phong Dao tao, cé nhén chiu trach nhiém in phéi, quan ly, cap phat hoic
st dung van bang, ching chi co trach nhiém phoi hop, tao diéu kién thuan loi cho
cong tac kiém tra, thanh tra.

3; Céc don vi thudc Truong, ca nhan ¢ cc hanh vi vi pham quy dinh tai
Quy ché nay bi xur Iy theo quy dinh ctia phép luat.

Chwong VI
PIEU KHOAN THI HANH
Diéu 28. Piéu khoan thi hanh

1. Hi¢u trudng nha truong chiu trach nhiém trude phép luat vé viéc in phdi,
quan ly, str dung, cap phét van bang, chimg chi cta Trudng.
2. Phong Dao tao chiju trach nhiém trude Hiéu truéng vé viée quéan ly van

bang, chimg chi; chiu trach nhiém in thong tin 1én phéi, cip phat vin bang, chung
chi./.
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(1) Ghi chire danh cua thu truong M 30” duc ¢o tham quyén cdp bang tot
nghiép cao dang su pham, bang tiéng Viét.
(2) Ghi tén co s& gido duc, bang tiéng Viét.
(3) Ghi tén nganh dao tao nguoi hoc da theo hoc, bang tiéng Viét (d6i voi bang tot

nghiép cao dang su pham ghi theo Danh muc gido duc, dao tao cap IV trinh d6 cao
dang do B0 truong Bo Gido duc va Pao tao ban hanh).

(4) Ghi ho tén ctia ngudi dugc cép van bang, theo gidy khai sinh.

(5) Ghi ngay thang nam sinh theo gidy khai sinh. Neu ngay sinh tor ngay 1 dén
ngay 9, thang sinh la thang 1, thang 2 thi ghi thém s6 0 phia truéc; ghi nim sinh
day da 04 chir s6 (Vi du: 07/02/1981)

(6) Ghi Xuit sic, Gioi, Khd, Trung binh kha hodc Trung binh theo Quy ché dao
tao.

(7) Ghi dia danh tinh, thanh phd truc thudc Trung wong noi co s¢ gido duc cép van
bang dat tru s¢ chinh.

(8) Ghi ngay, thang, nam cép van bang.

(9) Ghi 18 chirc danh ctia thi truong co sé gido duc; thu truong co so giao duc ky,
ghi 16 ho tén va dong dau theo quy dinh.

(10) Do co quan in phoi van bang ghi.

(11) Do co so giao duc ghi vao s6 goc cép vian bang khi cép bang tt nghiép cao
dang su pham.

(12), (13) Ghi chue danh cua thu trudng co so gido duc va tén co sO gido duc co
thAm quyén cap bang t6t nghiép cao dang su pham bang tiéng Anh.

(14) Ghi tén nganh dao tao nguoi hoc da theo hoc, bang tiéng Anh.

(15) Ghi ddy du ho tén nhu da ghi ¢ diém (4) bang tiéng Viét nhung khong c6 dau.
(16), (19) Ghi ngay va nam bing sd, ghi thang bang chit tiéng Anh. (Vi du: tiéng
Viét ghi "ngay 07 thang 10 nam 2005" thi tiéng Anh ghi "07 October 2005").

(17) Loai Xuit sc ghi “High Distinction”, loai Gidi ghi “Distinction”, loai Kha
ghi “Credit”, loai Trung binh kha ghi “Strong Pass”, loai Trung binh ghi “Pass”.

(18) Ghi dia danh tinh, thanh pho truc thudc Trung uong noi co so gido duc cap
van bang dit tru s& chinh, bang tiéng Anh (Vi du: tiéng Viét ghi "Ha Noi” thi tieng

Anh ghi "Hanoi”).

Ghi chii: Néu ngudi dugc cép van bang 1a nguoi nuéce ngoai thi ghi céc thong tin
tai diém (4), (5), (15), (16) can ctr theo hd chiéu.
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(1) Ghi chirc danh hiéu truéng' m o cg.p)b‘azr(g t6t nghiép, bang tiéng Viét.

N

(2) Ghi tén trudng cp bang tot ng<151Ep, bang tiéng Viét.

(3) Ghi tén nganh, nghé dao tao ma ngudi hoc da hoc theo gidy chimg nhén dang
ky hoat dong giao duc nghé nghiép cua truong duoc cép theo ma nganh, nghé dao
tao cap IV, bang tiéng Viét.

(4) Ghi ho tén cua ngudi duge cip bang tét nghiép theo gidy khai sinh.

(5) Ghi ngay, thang, nim sinh theo gidy khai sinh. Néu ngdy sinh tir ngay 1 dén
ngay 9, thang sinh la thang 1, thang 2 thi ghi thém s6 0 phia trude; ghi ndm sinh
day du 04 chit s6 (Vi du: 07/02/1981).

(6) Ghi xuét sic, gioi, kha, trung binh kha hoac trung binh.

(7) Ghi dia danh tinh, thanh phd truc thuéc Trung wong noi trudng cép bang tot
nghiép dat tru s¢ chinh.

(8) Ghi ngay, thang, ndm cép bang tot nghiép.
(9) Ghi chirc danh cua hiéu truéng trudng cap bang tot nghiép; ky, ghi 1 ho tén }9 N_Tix
déng dau theo quy dinh. /{e/

(10) Thuc hién theo quy dinh tai diém a khoan 1 Diéu 5 Thong tu s6 10/2017/T=
BLDTBXH . \ \% B TN Wu
(11) Thuc hién theo quy dinh tai diém b khoan 1 Piéu 5 Théong tu s6 10/201 7/T<¥
BLDTBXH .

(12) Ghi chtre danh hiéu truéng trudng cép bang t6t nghiép bang tiéng Anh.

(13) Ghi tén truong cip bang tot nghiép bang tiéng Anh.

(14) Ghi tén nganh, nghé dao tao ma nguoi hoc da hoc theo gidy ching nhan dang
ky hoat dong gido duc nghé nghiép ctia truong dugc cap theo ma nganh, nghé dao
tao cap IV bang tiéng Anh.

(15) Ghi ddy du ho tén nhu da ghi & diém (4) bang tiéng Viét nhung khong c6 dau.
(16), (19) Ghi ngay va nam bang sd, ghi thang béang chir tiéng Anh.

(17) Loai xut sic ghi “high distinction”, loai gidi ghi “distinction”, loai kha ghi
“merit", loai trung binh kha ghi “strong pass”, loai trung binh ghi “pass”.

(18) Ghi dia danh tinh, thanh phé truc thudc Trung uong noi trudng dat tru so
chinh bang tiéng Anh.

(20) Tuy theo nganh, nghé ddo tao ma ngudi hoc d3 hoc dé ghi cum tir “cir nhan
thuc hanh” hoac “k¥ su thuc hanh”.

(21) Tuy theo nganh, nghé dao tao ma nguoi hoc da hoc dé ghi cum tir “practical
bachelor” hoac “practical engineer”.
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Ghi chii: Néu nguoi duoc cip bang tot nghiép la ngudi nude ngoai thi ghi cac
thong tin tai diém (4), (5), (15), (16) cén c& vao hd chiéu.
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BN GHUNG CHI SO CAP

- \/Q(‘)‘//

(1) Ghi chirc danh Hiéu trudng cap-chiémg chi so cap bang tiéng Viét; chit in hoa,
c& chir 14, kiéu chit dung, dam.

(2) Ghi tén Truong bang tiéng Viét; chir in hoa, ¢ chir 13, kiéu chit dimg, dam.

(3) Ghi béc trinh d6 theo khung trinh do qudc gia ma nguoi hoc dat dugc theo quy
dinh tai Khoan 2 Diéu 1 Quyét dinh phé duyét khung trinh d§ quoc gai Viét Nam
ngay 18/10/2016 cua Thu tudéng Chinh phu. Vi du: Bac 1 - So cép I, ghi: Béc [;
Béc 2 - So cap II, ghi: Bac 2; Bac 3 - So cap III, ghi: Béac 3, c& chit 14, kiéu chir
dung, dam.

(4) Ghi tén nganh, nghé dao tao ma ngudi hoc da dugc hoc, bang Tiéng Viét; chir
in thuong, c& chit 14, kiéu chit ding, dam.

(5) Ghi ho tén cua nguoi dugc cap chimng chi so cap theo gidy khai sinh; chit in
thuong, cd chir 14, kiéu chit ding, dam.

(6) Ghi “Nam” hoac “Nu” theo gidy khai sinh bang Tiéng Viét; chit in thuong, c&
chit 14, kiéu chir ding, dam.

(7) Ghi ngay, thang, nam sinh theo gidy khai sinh. Neu ngdy sinh tir ngay 1 dé
ngay 9, thang sinh la thang 1, thang 2 thi ghi thém s6 0 phia trudc; ghi nam /
day da 04 chir s6 (Vi du: 07/02/ 1981); chir in thudng, ¢& chit 14, kiéu chit dfrz

dam. \‘-K\ fg_\ BINK PHUC
(8) Ghi Xuit séc, Gioi, Kh4, Trung binh khd hodc Trung binh; chit in thu’cmg,\Q{,)

chir 14, kiéu chir dong, dém. ==

(9) Ghi dia danh tinh, thanh phd truc thude Trung uong noi truong cép bang tot
nghiép dit tru s chinh; chit in thuong, c& chit 14, kiéu chit nghiéng.

(10) Ghi ngay, thang, nim cap chimg chi so cép; chir in thudng, ¢ chir 14, kiéu
chir nghiéng.

(11) Ghi chirc danh cua Hiéu truong truong cap chung chi so cép bang tiéng Viét,
cl}ﬁ in hoa, c¢& chit 14, kiéu chir dirng, ddm; Hiéu trudng ky, ghi rd ho tén va dong
dau theo quy dinh.

(12) Do Truong in phdi ghi khi cap phoi.

(13) Do Truong ghi vao so6 gdc cap chimg chi so cap khi cap ching chi so cap.

(14) Ghi chue danh Hiéu truong truong cap chung chi so cAp bang tiéng Anh; chir
in hoa, c& chir 14, kiéu chir dung, dam.

(15) Ghi tén truong cép chimg chi so cap bang tiéng Anh; chit in hoa, ¢& chir 13,
kiéu chir ding, dam.

(16) Ghi bac trinh do theo khung trinh do qudc gia ma ngudi hoc dat duoc theo
quy dinh tai Khoan 2 Piéu 1 Quyét dinh phé duyét khung trinh do quoc gai Viét
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Nam ngay l§/10/2016 cua Thu tuong Ch,inh phu. Virdu: Bac 1 - So cép I, ghi s6 1;
Bac 2 - So cap II, ghi s6 2; Bac 3 - So cap 111, ghi so 3, c& chit 14, kiéu chir dung,
dam.

(17) Ghi tén nganh, r}ghé dao tao ma ngudi hoc dd hoc bang tiéng Anh; chit in
thuong, cd chit 14, kiéu chit dirng, dam.

(18) Ghi day du ho tén nhu da ghi ¢ diém (4) bang t1eng Viét nhung khéng c6 dau.
Phia trudc ho tén, néu la gidi tinh Nam ghi “Mr”, néu la gioi tinh Nt ghi “Ms”;
chit in thuong, c¢& chir 14, ki€u chir dung, dam.

(19) Ghi ngay va nam béng sd, ghi thang bang chit tiéng Anh. (Vi du: Tiéng Viét
ghi “07/10/2018” thi Tiéng Anh ghi “07 October 2018”); chit in thudong, c¢& chir 14,
kiéu chir dung, dam.

(20) Loai xuét sac ghi “Excellent”, loai Giéi ghi “Very good”, loai Kha ghi
“Good", loai Trung binh kha ghi “Average good”, loai Trung binh ghi “Ordinary”;
chir in thudng, c¢& chir 14, kiéu chit dimg, dam.

(21) Ghi dia danh tinh, thanh pho truc thugc Trung uong noi trudng dat tru so

chinh bing tiéng Anh (Vi du: tiéng Viét ghi “Ha Noi” thi tiéng Anh ghi “Hanoi”);
chit in thuong, cd chir 14, kiéu chit nghiéng.

(22) Ghi ngdy va niam bang so ghi thang bang chir tiéng Anh. (Vi du: tiéng Vlet
ghi “ ngay 07/10/2018” thi tiéng Anh ghi “07 October 2018”); chit in thuong, co

chir 14, kiéu chit nghiéng.

(23) Pong dau ndi hodc dong déu ctia Nha truong. )y
Ghi chii: /“
- Néu nguoi duoc cap chimg chi so cap la ngudi nudc ngoai thi ghi cac thong tm
tai diém (5), (6), (7), (18), (19) cin cr vao hd chiéu.

- Néu noi dung ching chi so cap duoc viét bang tay thi Truong tu can chinh c&
chit cho phu hop, dam bao cac ndi dung ding quy dinh va thAm my.
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Trang 3
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(1) Ghi chue danh nguoi diung &\W/tao bang Tiéng Viét.
(2) Ghi tén co s& dao tao bang Tleng Viét.

(3) Ghi ho tén ctia ngudi duoc cap ching chi dao tao theo gidy khai sinh.
(4) Ghi “Nam” hoic “Nir” theo gidy khai sinh bang Tiéng Viét.

(5) Ghi ngay, thang, ndm sinh theo gidy khai sinh. Néu ngdy sinh tir ngay 1 dén
ngay 9, thang sinh la thang 1, thang 2 thi ghi thém s6 0 phia trudc; ghi nam sinh
day du 04 chir so (Vi du: 07/02/1981).

(6) Ghi ndi dung dao tao (tén nghé hodc k§ nang hodc cong viée duge dao tao)
bang Tiéng Viét.

(7) Ghi s6 ngay thuc hoc.

(8) Ghi ngay, thang, ndm bat dau khoa hoc va ngay, thang, nam két thuc khoa hoc
bang Tiéng Viét.

(9) Ghi dia danh (x&/phuong, huyén/quan/TX/TP, tinh/TP) t6 chirc dao tao bang
Tiéng Viét.

(10) Ghi dia danh tinh, thanh phé true thugc Trung wong noi truong dat tru so
chinh bang Tiéng Viét.

(11) Ghi ngay, thang, nam cap chimg chi dao tao.

(12) Ghi chirc danh ctua nguoi ding dau co sé dao tao bang Tiéng Viét. Nguoy
dimg dau co s& dao tao so cap ky, ghi rd ho tén va dong dau theo quy dinh.

(13) Do co s¢ dao tao in phéi ghi khi cép ph6i

(15) Ghi chtrc danh ngudi dimg dau co so dao tao bang T1eng Anh.
(16) Ghi tén co so dao tao bang Tiéng Anh.

(17) Ghi day du ho tén nhu da ghi ¢ diém (3) bang tleng Viét nhung khéng co déu.
Phia trudc ho tén, néu la gidi tinh Nam ghi “Mr”, néu la gidi tinh Nit ghi “Ms”.

(18) Ghi ngay va nam l?ang s, ghi thang bang chit tiéng Anh. (Vi du: Tiéng Viét
ghi “07/10/2018” thi Tiéng Anh ghi “07 October 2018”).

(19) Ghi ndi dung dao tao (tén nghé hodc k§ ning hoidc cong viéc duoc dao tao)
bang Tiéng Anh.

(20) Ghi dia danh (xa/phudng, huyén/quan/TX/TP, tinh/TP) td chirc dao tao bang
Tiéng Anh.
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(21) Ghi dia danh tinh, thanh phé truc thuéc Trung wong noi truong dat tru s¢
chinh bang Tiéng Anh (Vi du: Tiéng Viét ghi “Ha Noi” thi Tiéng Anh ghi
“Hanoi”).

(22) Ghi ngay va nam bang sd, ghi thang bang chit tiéng Anh. (Vi du: Tiéng Viét
ghi “ ngay 07/10/2018” thi Tiéng Anh ghi “07 October 2018”).

(23) Péng dau ndi hodc dong dau cua Nha truong.
Ghi chu:

- Néu nguoi duoc cip ching chi so cap la nguoi nude ngoai thi ghi cac thong tin
tai diém (3), (4), (5), (6), (17), (18) can cir vao ho chiéu.
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SO GOC CAP CHUNG CHI SO CAP
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nguoi hoc ha quan |tinh | toc | Diém thi oy goc cap | ching chi
thang 2 .\ | chung hi hi kv va ohi ro
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sinh
Ghi chu: (*) la tén Chuong trinh dao tao
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HIEU TRUONG

(Ky, dong ddau, ghi ré ho tén)
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