
uBND rixu eiNH PHUoc
TRIIOXC CAO OANC NiNU PHTIOC

ceNG HoA xA uQt cHU Ncui,q. vryr NAM
DQc l$P - TF do - HSnh Phric

s6:hth /QD-CDBP Binh Phuoc, ngdy2llthang 6 ndm 2022

QUYET DINH

Ban hhnh Chucrng trinh dho t4o ngirnh Trung c6p KO toSn doanh nghiQp

HIEU TRIIONG TRUONG CAO DANG EiNH PHIJOC E

Cdn crh \r{shi dinh s6 24/2022/lvE-CP ngay 06 thdng 04 ndm 2022 cfia Chinh pht)

quy dinh diiu ki€n diu ta vd host d,ng trong lTnh vac gido dqc nghi nghiQp;

Cdn ca Th6ng ta s6 03/20\7/TT-BLETBXH ngdy 0l thdng 03 ndm 2017 cila BQ

trwong B0 Lao d|ne - Thaong binh vd XA h\i Quy dinh ri quy trinh xdy dqrng, thdm

dinh vd ban hdnh chaong trinh; td chac biAn soqn, laa chon, thdm dinh gido trinh ddo

tao trinh dQ trung rAP, ,oo ddng;

Cdn ca Quy chO T6 chac vd hogt dpng ctia Tradng Cao ddng Binh Phadc, ban

hdnh theo euy€t dinh tA tS\}O-CDBP ngdy 02/3/2020 ctia Hi€u traong Trudng Caa

ddng Binh Phactc;

Cdn ca biAn bdn cuQc hpp HQi d6ng thdm dinh chwong trinh ddo tao ngdnh Trung

cdp K€ todn Doanh nghiQp cila trwdng cao dting Binh Pha6c;

Theo di nghi cila Trwdng phdng Ddo tqo, Itrghi1n cwu khoa hqc vd Hqp tdc

te.

QUYET DINH:

Did,u l. Ban hdnh kdm theo quyOt dinh ndy Chuong trinh ddo tpo nglrnh Trung

c6p Kti to6n doanh nghiep g6m' Chuong trinh khung vDr chuong trinh chi tit5t gihng day

tpi trubng Cao ddng Binh Phu6c.

Diiju 2. Quy6t dinh ndy co hiQu lpc thi hdnh tcO ttr ngay ky.

Di6u 3. Ban Gi6,rn hiQu, c6c phdng, khoa, bQ m-6n trong nhd trulng chiu tthch

nhiQm thi henh Quydt dinh ndv l@.

Noi nhQn:

- BO LDTBXH( dc dang k!);
- UBND tinh (dO b/c);
- Nhu Di6u 3;
- Website Trulng;
- Luu VT.

Qu6c
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TRINHDO TRUNG CAP

Mfl ngdnh: 5340302

(Bun hdnh kim theo quytit ttlnh sA 2,14t qo-CDBp ,gdy U/ [ /2022
cfia HiQu trwdng Trwdng Cao ttdng Binh phwdc)

Binh Phw6c, thdng I ndm 2022



cHuoNG TRINH DAO TAO
(Ban hdnh kDm theo quydt ainh sii A"04|/QD-CDBP ngdy&/lthd"s (t ndm 2022

cila Hi€u trri!:g tradng Cao ddng Binh Phudc)

T€n ngdnh, ngh€: K6 torln doanh nghiQp

Md ngdnh, ngh6: 5340302 ,

Trinh d6 ddo tpo: Trung c6p

Hinh thric ddo t4o: Chinh quy
OOi tuqng tuy€n sinh: TOt nghiQp Trung hgc co s& tr& l6n

Thoi gian ddo tao: 2 ndm

1. Mgc ti6u ddro t4o
1.1 Mgc ti6u chung

- Chfnh tri, dao dric ngh€ nghiQp:

+ C6 ki6n thric phO thOng vO chri nghia M6c - LC nin, tu tu&ng FIO Ctri Minh v0I

muc ti6u vd dudng l6i c6ch mAng cria D6ng vd Nhd nu6c;

+ Nam dugc ccr bin quydn, nghla vu cta ngudi c6ng d6n nudc COng hda xd hQi
chri nghia ViQt Nam vd thgc hiOn tr6ch nhiQm, nghia vp cria ngudi cdng ddn.

+ C6 y thtlc ngh6 nghiQp, ki6n thric cQng ddng vit t6c phong ldm viQc cdng, ,^. ( ,.
nghiQp; co l6i s6ng ldnh manh phu hqp v6i phong tgc t4p qu6n vd truy6n th6ng vdn
h6a ddn tQc;

+ C6 trdch nhiOm, th6i dO ring xri tdt, giili quytit cdcvdn de ve nghiQp vp mQt
crich h-o. p ly; ;:

+ ThC hiQn y thric tich cgc hoc t4p rdn luyQn de khOng ngirng ndng cao trinh dQ i;
chuy€nmdn,d4odricngh0nghiQp;' 
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+ C6 kii5n thric, k! nang ngh6 nghiQp d6p ring yOu cAu cta sftn xu6t. i l,
- ThC ch6t, qu6c phdng: :-*
+ C6 ki€n thric, k! nang ve tfre dr,rc, thtS thao cAn thii5t; --i

{ NAm $og. phuong phdp tQp luyQq nhim b6o vO vd tdng cudng sric kh6e, ndng
cao thti lUc c16 hgc tpp vd lao dQng sin xu6t;

+ C6 ki.5n thric va kV ndng co ban v0 qudc phdng - An ninh, s8n sdng thyc hi6n
i d 1 ' ^ -i 

r :. '
ngnla vu oao ve I o quoc.

1.2 Mgc tiOu cg th6

1.2.1VO t<iiin thri'c:

+ Trinh bdy dugc chric ndng, nhiQm vp, y6u cAu cria k6 to6n trong doanh nghiQp;

+ PhAn biQt dugc c6c lo4i k6 to6n;

+ Ph6n biQt duqc ktf to6n v6i th6ng k6, hach to6n nghiQp vU;

+ Phdt bi6u duoc mdt sO kh6i niQm sir dpng trong ktl to6n: don vf ke to6n, ki kO

to6n...

+ Gi6i thich dugc mQt s5 nguy6n thck|to6n duoc thira nhfln;



+ Trinh bdy dugc nQi dung hC th6ng c6c phuong ph6p kt5 to6n;

+ Trinh bdy dugc nQi dung td chric c6ng t6c kti toAn trong doanh nghiQp;

+ Trinh bdy dugc nQi dung, nguy€n thc lQrp, y nghia vd yOu cAu cria chring ft ke

todn;

+ Trinh bdy dugc nQi dung chuong trinh ludn chuyOn chring tt k6 to6n;

+ Trinh bdy dugc nQi dung vd ki5t c6u ctra c6c tdi knoan't0 to6n sri dung trong
doanh nghiQp;

+Trinh bdy dugc nQi dung c6c phuong ph6p ghi ch6p kti to6n; c

+ Trinh bdy dugc nQi dung, cdn cri ghi s6, nguy6n tdc vd trinh tU ghi cric s6 tC
to6n trong doanh nghiQp;

+ Trinh bdy dugc trinh tg ghi sO k6 to6n theo tirng hinh thric k6 to6n;

Trinh bdy dugc kh6i niQm, n6i dung, y nglfia vd phuong phSp lap c6c bin c6o

kC to6n;

+ Irinh bdy dugc phuong ph6p phdn tich b6o c6o tdi chinh;

+ Trinh bdy dugc c6c phuon g phap 10p kt5 hopch - dg to6n tdi chinh trong doanh
nghiQp;

+ Trinh bdy dugc c6c ki6n thric ccr bin v0 ph6p lu4t, chinh sach ch6 dQ, quy dinh
vA thu6, k6 to6n, kiem to6n, kinh t6, tai chinh tion tp;

1.2.2 VO t<y ning:
+ Lflp dugc c6c chring tir k6 to6n thudng dung b cic doanh nghiQp dim bio tinh

hqp ly, hqp lQ vd hqp ph6p theo quy dinh;

+ Xri ly duqc c6c chring tir k6 to6n cAn thitit cho cdng t5c ki5 to6n cria doanh
nghiQp;

+ Sdp x6p khoa hoc c6c hd so, tdi liQu, chring tir k6 to6n;

+ fhi6t 16p chucrng trinh ludn chuytln chring tt kC to6n trong doanh nghiQp;

+ Ludn chuytin chring tir k6 to6n theo quy dinh cira kti to6n trudng;

+ Lap dugc hd so kC khai thuti hdng quy theo quy dinh;

+ Ghi c6c sd kti to6n chi ti6t dring quy dinh cria cnti e9 k6 to6n;

+ Giao ti6p vdi ngdn hdng vd cac khdch hdng trong quan hQ thanh to6n;

+ Ghi c6c s6 ki5 to6n t6ng hqp hinh thric Nhat ky chung,.Chring tir ghi s6, Nh4t
ky 16 c6i dring theo quy dinh;

+ Lap cfrcb6o c6o tdi chinh tpi doanh nghiQp theo Thdngtu 200120141 TT- BTC,
ban hdnh ngiry 2211212014 hoac TT 13312016lTT- BTC, ban hdnh ngiry 2610812}rc.

+ Lap b6o cilo q.ry6t toiin thu6 t1i cdc doanh nghiQp;

+ Lap dp 6n, ki5 hopch tdi chfnh tqi citc doanh nghiQp;

* Luu trfr tdi liQu ktl toSn theo quy dinh cria ph6p 1u4t;

+ Gi6i trinh dugc c6c sd liQu k6 to6n;



+ Ki6m toSn nQi b0 mQt s6 phAn hdnh k6 toSn dcrn gi6n: v6n bing tiOn, c6c khoin
thanh to6n, hdng tdn kho,...

+LW dugc kt5 ho4ch tdi chinh doanh nghiQp;

+ Sir dgng thdnh thqo 2 dtin'3 phAn mOm kti to6n doanh nghiQp thong du,ng.

1.2.3 Vd ning lgc tr; chfi vir trich nhiQm

+ TU hgc tflp, nghi€n criu khoa hgc vO chuy6n ngdnh; I

+ C6 kh6 ndng t6 chirc lirm viQc theo. nh6m, s6ng t4o, fng dpng khoa hgc k!
thu4t c6ng nghQ cao, giiri quy6t cdc tinh hu6ng phric t4p trong thUc tO s6n xudt, kinh
doanh; c6 t6c phong c6ng nghiQp, tudn thri nghiOm ng{t quy trinh, quy ph4m vd kj' luat
lao dQng.

l.2.4Vitri viQc lhm sau khi t6t nghiQp
Sau khi hodn t6t chuong trinh hoc sinh vi0n se c6 ccr hQi ldm viQc:

- Nhdn Vi0n th6ng k€ ;

- NhAn vi6n k6 toSn thu6.

- NhAn vi€n phdng hdnh chinh nhdn sU ;

- TOng h-o. p, lflp cdcbhngch6m c6ng, b6ng lucrng;

- C6 kha ndng tu hoc, tg nghiOn criu d€ ndng cao trinh dQ chuy6n m6n; titip thu
vd tri6n khai c6c ring dpng c6ng nghQ, k! thu4t mdi cria ngdnh.

- C6 kha ndng hgc l6n c6cb4c hoc cao hon cirng chuyOn ngdnh dugc ddo t4o.

2. Kh6i lugng ki6n thrfrc vir thcri gian kh6a hgc

- 56 luqng mdn hgc, mO dun: 25 f\::/y'

- Kh5i luqng ki6n thric todn kh6a: 59 tin chi, tuong duong 1650 gicr lh)l! o'

- KhOi lusng c6c mdn hsc chung :255 gid .iilft,
- Kh6i lugng ki6n thfc, mdn dun chuy0n mdn: 1395 gio -1t//
- KhOi luqng ly thuyi5t: 517 gio; Thgc hdnh, thqc t4p, thf nghiQm,bdi t6p, th6o -7

lupn: 1040 gid, ki€m tra: 93 gid
3. NQi dung chuong trinh

STT TOn mdn hgc

Thdi sian (si

S6

tfn
chi

Tdng
so

Trons tl6

Lf.
thuy6l

Thuc hinhr
thqc t$p/thr
nghiQm/bni

t$p/thio
IuAn

Thi/
Ki6m
tra

I Cic mdn hoc chuns t2 255 94 148 13

MHI.T Girio duc Chinh tri 2 30 15 T3 2

MH2.T Phrlp luat 1 l5 9 5 I



MH3.T Gi6o dpc th6 chSt 1 30 4 24 2

MH4.T
Gi6o dpc qu6c

phdng - An ninh
2 45 2t 21 a

J

MH5.T Tin hoc 2 45 l5 29 I

MH6.T Ti6ng anh 4 90 30 56 4

II Cfc mdn hgc, md dun
chuy6n m6n

II.1 Cfc mdn hgc, md tlun ki
thuOt co sff 5 t75 10s 55

I

l5

MHT.TKD Lu{t kinh tri I 30 20 8 2

MH8.TKD Kinh t6 vi md I 45 25 T6 4

MH9.TKD Ly thuy6t tdi chinh ti0n tq I 4A 25 11 4

MHIO.TKD Nguy6n ly kti to6n 2 60 35 20 5

II.2 Mdn hgc, m6 tlun
chuy6n mdn 35 960 264 649 47

ME1l.TKD Thdng k€ doanh nehiOp
a
J 60 30 26 4i

ME12.TKD Thu6 a
J 60 30 26 4

ME13.TKD Tdi chinh doanh nghiOo
aJ 75 40 30 5

ME14.TKD K€ torin doanh nehi€p I 6 150 46 96 8

ME15.TKD Ktf torin doanh nshilp 2 6 1s0 50 92 8

MEI6.TKD Ki6m todn I 45 20 ZJ 2

MDIT.TKD Tin hoc kti torin
a
-l 90 t8 68 4

MDl8.TKD K€ to6n quin tri aJ 60 30 26 4

MDlg.TKD TH kC to6n trons DN SX 4 I2A rt2 8i
MD2O.TKD

Thgc tdp t6t nghiCp
a
-) 150 0 150

BCT
TTN

II.3 M6n hgc, md dun tu
chgn( Di chqn)

8 260 54 188 18i
i

MD2I.TKD Kii to6n thuong mpi dfch
VU

2 60 25 3l 4

ME22.TKD Phdn tich hoat dOne KD I 45 20 22 a
J

ME23.TKD K! nang mCm 1 30 9 20 I

ME24.TKD THI<6 khai quyiSt:r;rin
thuC

I 45 40 5

MD25.TKD TH k6 toSn Trone DNTM 2 80 75 5

TONG 59 1.650 517 1040 93

Q,{Qi dung chi ti€t c6 phw lqtc kdm theo)
4. Hurlng d6n sfr dqng chucrng trinh:



4.1 Cic mdn hgc chung nit Uugc thqc hiQn theo quy tlinh cria BQ Lao elQng -
Thuong binh vir XA hQi

- GiSo dpc Chinh tri: Thdng.tu s6 2412018/TT-BLETBXH ngiiy 0611212018.

- Tin hsc: Thdng tu sd LL12}I8/TT-BLDTBXH ngiry 261912018.

- Gi6o dpc thO ch6t: Th6ng tu s6 1212018/TT-BLETBXH ngiry 261912018.

- Ti6ng anh: thdng tu 0312019/TT-BLDTBXH ngiry 17l0Il20l9.

- Ph6p luAt: Th6ng tu s6 I3I2}\8/TT-BLDTBXH ngiry 261912018. t

- Gi6o dqc qu6c phdng vd an ninh: Th6ng tu s5 IOIZOIS/TT-BLDTBXH ngdy

2619120T8.

4.2 Idlufing dfrn x6c tlinh nQi dung vir thdi gian cho cic ho4t clQng ngo4i

kh6a:

X6c dinh nQi dung vd thdi gian ho4t dQng ngopi kh6a bao g6m:

4.3 Hurfng d6n td chric ki6m tra h6t m6n hgc, m6 flun:

- Thdi gian t6- chric ki6m tra h}t mdn hgc, m6 'dun cAn dugc x6c dinh vd c6
hu6ng Oin cU ttr6 ttng m6n hgc, m6 dun trong chuong trinh ddo tpo.

- Hinh thric, thdi gian ki€m tra thudng xuy6n: Gi6o viOn fhyc hiQn t4i thoi ditlm
U6t t<y trong quii trinh hgc tflp, thdi gian < 30 phrit.

- Hinh thr?c ki€m tra dfnh kj,: GiSo viOn thgc hiQn tai thoi diOm quy dinh trong
chuong trinh hgc, thdi gian tir 45 phrit d6n 60 phrit.

- Hinh thric vd thdi gian thi, kitlm tra ktlt thric mdn hoc, m6 dun:

+ Bdi thi vitlt: La bdi thi t6ng hqp ki6n thric cria m6n hoc/mdn dun, thdi gian tt
60 phrit d6n 120 phrit.

\
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STT Ndi dune Thcri eian

I ThC dUc, th€ thao:
5 gid d6n 5 gid; 17 gio d€n 18 gio hdng
nsiy

2

Vdn h6a, vdn nghQ:

Qua c6c phucrng tiQn th6ng tin d4i
chring
Sinh hoat tap th6

Ngodi gio hgc hdng ngdy 19 gid d€n21
gio (mQt bu6i/tudn)

aJ

Hopt dQng thu viQn
Ngodi gid hgc, sinh vi6n c6 thO dtin
thu viQn dqc s6ch vd tham khAo tdi
li0u

f At cac6c ngdy ldm viQc trong tuAn

4
Vui choi, giti tri vd cfrc ho4t dQng

dodn th6

Dodn thanh ni0n tO chric c6c budi giao
luu, cdc bu6i sinh ho4t vdo c6c t6i thri
b6y, chri nh4t

5 Thdm quan, d5 ngo4i: MOi hqc kj, 1 l6n



+ Bdi thi thuc hdnh: Ld bai tdng ho. p ki ndng cria mon hoc/m6 dun, thdi gianta 2gio dtln 4 gicr.

4.4Hvfing dfin rhi tiit ngtriQp:

HiQu trudng cfrc trudng cdn cri vdo k6t qui thi t6t nghi6p, ter qua u* uffiry.o
de' kh6a ludn t6t nghiQp cria ngudi hoc vd ciic quy dinh li6n quan d6 x6t c6ng nh*n t6t
nghi6p, c6p bdng vd c6ng nh6n danh hiQu bdng t5t nghiQp trung c6p theo quy dfnh cria
trutng./(fr,,

STT M6n thi Hinh thric thi
Thli gian thi

, Trung cdp

I Chinh tri Thi vi6t 90 ohrit
Thi tric nehiOm 45 phrit + 60 phrit

2
Ly thuy6t t6ng h-o. p
ngh6 nghi€n

Thi vi6t ho{c trfc
nghi6m < 180 phrit

aJ
Thpc hdnh ngh6 nghiQp BAi thi thsc hdnh t6ng

hqp 8 gicr :24 gid

6


