UBND TINH BINH PHUGC CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG BINH PHUOC DPéc lap - Tw do - Hanh phic
S6: 07 /TB-CDBP Binh Phuéc, ngay 17 thang 01 ndm 2024
THONG BAO

Veé viéc chuan bi cac diéu kién t6 churc
Ho1 nghi can bo, vién chirc, ngudi lao dong nam 2024

Thuc hién Ké hoach s6 91/KH-CDBP ngay 11/12/2023 ctia Truong Cao
dang Binh Phudc vé viéc to chirc Hoi nghi can bo vién chirc, nguoi lao dong
Truong Cao dang Binh Phudc nam 2024; Pé chuan bi cho cong tac to chirc Hoi
nghi can b, vién chuc, ngudi lao dong nam 2024, Hi¢u truong yéu cau cac don vi
va c4 nhan thyc hién mdt sd ndi dung sau:

1. Phong Hanh chinh - T6 chire

*Chuéan bi van kién Hoi nghi:

- Dy thdo bdo céo tong két hoat dong nim 2023, phuong hudng nhiém vu
nam 2023;

- B4o céo viéc trién khai, t6 chire thuc hién céc quy dinh vé thyc hién dan
chu trong hoat dong ctuia co quan, don vi;

- B4o cao thyc hién kinh phi va cong tac tai chinh ké toan nam 2023 va du
toan kinh phi nam 2024;

- Du thao Quy ché dan chu co s, Noi quy co quan, Quy ché chi tiéu ndi bo.

- Cong tac khen thuong ddi véi CBVCNLD niam hoc 2022 - 2023.

- Tham muu Thong bao tri€u tap toan bo can bd, vién chirc, nguoi lao dong
tham du Ho1 nghi theo Ké hoach.

- Thuc hién cong tac moi va bd tri vi tri khach moi.

- Chu tri chuan bi, hd trg phén ghi hinh HG1 nghi; dua tin trén cac kénh
thong tin cua Truong.

* BO phan quan tri thiét bi:

- Thiét ,ké Background yél chu?m b1 H6i nghi (HG1 truong, phdng man, am
thanh, ban ghé ngdi cho dai biéu du I€...);

- bam bdo cong tac hau can, v¢ sinh, nudc udng, huéng dan bo tri noi dé 6
t0, xe may, ... ¢ dia di€ém quy dinh.

- Dy tru kinh phi.
2. Phong Dao tao
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- Khéng xép lich day vao thoi gian giang vién tham du Hoi nghi va c6 ké
hoach day bu cho HSSV;
- Tham muu soan thao va bao c4do tham luan trudc hoi nghi:
+ Pay manh cong tac tuyén sinh hé cao dang - bai hoc kinh nghiém va giai
phap sap toi.
+ Xay dung méi trudng hoc tap sinh hoat lanh manh nang cao doi séng tinh

thin cho HSSV dé khong xay ra tinh trang vi pham ndi quy (nghién hut, danh
nhau, co bac, bo hoc...).

3. Cac don vi

- Tri€u tap toan b can bg, vién chirc, ngudi lao dong tham du Ho1 nghi theo
K¢ hoach; trang phuc cong so.

- Khoa Co lghi — O t6 tham muu soan thao va bao cdo tham luan trudc hoi
nghi: Nang cao chat lugng day nghé thu huat va gitr chan HSSV.

4. Ban Chap hanh Céong doan

- B4o cao tong két phong trao thi dua naim 2023, phuwong huéng phong trao
thi dua nam 2024;

- Béo c4o hoat dong cua Ban thanh tra nhan dan nam 2023 va ké hoach hoat
dong cua Ban thanh tra nhan dan nam 2024.

- Béo céo tinh hinh thu, chi quy Cong doan.

- Du thao ban giao udce thi dua va cac van ban khac.

- Cong tac khen thudong d6i voi Cong doan vién.

- Cir can bd thyc hién nhiém vu dan chwong trinh (MC).
5. Ban thu ky

- Toéng hop van kién Hoi nghi chinh thirc giri Cong doan vién chuc tinh
(trude khi té chire HO1 nghi co quan 07 ngay).

- Téng hop céc bao cdo tir cac don vi va hoan thi¢n du thdo cac bao céo dé
Doan Chu tich trinh bay truéc Hoi nghi.

- Chuan bi cac van ban phuc vu Héi nghi (Chuong trinh, kich ban, bién ban,
phi€u bau néu co, ...).

- Lap cac van ban sau khi két thic Hoi nghi; guri cép trén va luu theo quy
dinh.

6. T6 chirc Hoi nghi cap co quan

- Thoi gian: Luc 08 gio 00 thir Sau, ngay 26 thang 01 nam 2024.
- Pia diém: Hoi truong A - Try sé chinh

- Thanh phan:

+ Pai bi€u moi: Pai dién 1anh dao Cong doan vién chirc tinh.
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+ Truong CBBP: PBang uy, Ban Giam hi¢u, Cong doan, toan bd vién chic,
nguoi lao dong thudc Truong.

- N61 dung chuong trinh Ho1 nghi:

+ Kiém diém viéc thyc hién chu truong cia Pang, chinh sach phép luat cua
Nha nuéce lién quan dén chirc nang, nhi€ém vu cua co quan, don vi;

+ Kiém diém vi¢c thyc hién nghi quyét Hoi nghi nam trudc va nhiing quy
dinh vé thuc hién dan chu & co sé;

+ Panh gia, tong két va kiém diém trach nhiém cta ngudi ding dau trong
thuc hién ké hoach cong tac nam;

+ Tong két cong tac thi dua va khen thudng, ban théng nhit ndi dung thi
dua, giao udc thi dua ndm ti€p theo;

+ Thao luan va quyét dinh cac nd1 dung cua du thdo: Quy ché dan chu co s0,
Noi quy co quan, Quy ché chi tiéu ndi bo;

+ Thuc hién ndi dung cong khai va 1ay y kién cua vién chuc, ngudi lao dong
theo quy dinh;

+ Thuc hién ndi dung khac theo quyét dinh cua Ho1 nghi.

Hiéu truong yéu cau Truong cac don vi, cac td chirc doan thé trong Trudong
va ca nhan c¢6 lién quan trién khai, thyc hién./. T

Noi nhdn:

- bang uy; Ban Gidm hiéu;

- Cac don vi thudc, truc thudc;
- Céc t chuc doan thé;

- Website Truong;

- Thong bao bang tin;

- Luu: VT.
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